4= GUIDE STEP BY STEP &=
Creating and Publishing a Gantt Chart with
Tableau Public, Looker Studio, and Power Bl

1. Introduction

This guide will teach you how to create a Gantt Chart—a visual tool for tracking tasks over time—using
Tableau Public, Looker Studio, and Power Bl. It is designed for beginners, so no prior experience is
required. By following these steps carefully, you will be able to build your own Gantt chart and publish
it online to share with colleagues or the public.

Objective: Enable any member of the AeroWorld team to build a Gantt chart from a Google Sheets/CSV
file and publish it online, in a reproducible manner and in compliance with internal standards.

Target Audience: Analysts and project managers at a beginner or intermediate level with these tools.

2. Preparing Your Data

Before we start, make sure you have the dataset ready.

e The file is available via the link in the tutorial video description or here:
https://docs.google.com/spreadsheets/d/1QRSahuulLkxse7veTrY dWVuMDSfINsfsSQUahhXPS
E/edit?usp=sharing

e Important: Download it and upload it to your own Google Drive before connecting it to any
tool.

e The dataset contains:

o Task names
o Start and end dates
o Status of each task
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File Edit View Insert Format Data Tools Extensions Help

Q Menus © o2 & 5§ 100% ~ € % 0 00 123 Defal

13 -
A B c D E
1 Task Owner Start End Status
2 Kickoff PM 2025-08-12 2025-08-14 Done
3 Requirements BA 2025-08-15 2025-08-20 In progress
4 Design X 2025-08-21 2025-08-26 Mot started
5 | Development SWE 2025-08-27 2025-09-10 Mot started
&  Testing QA 2025-09-11 2025-09-16 Mot started
7 Launch PM 2025-0917 2025-09-18 Mot started
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https://docs.google.com/spreadsheets/d/1QRSahuuLkxse7veTrY_dWVuMjDSf9NsfsSQUahhXPSE/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1QRSahuuLkxse7veTrY_dWVuMjDSf9NsfsSQUahhXPSE/edit?usp=sharing

How to download a Public Google Sheets File and Uploading It to Your Own Google
Drive

Before connecting your data to Tableau Public, Looker Studio, or Power BI, you need to make sure the
file is in your own Google Drive. Here’s exactly how to do it, step by step:

Step 1 — Open the Public Google Sheets File
e Click on the link provided in the tutorial video description or here:
https://docs.google.com/spreadsheets/d/1QRSahuulkxse7veTrY dWVuM|DSf9NsfsSQUahhXPS
E/edit?usp=sharin
e The file will open in your browser in Google Sheets View Only mode.
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Step 2 — Make a Copy to Your Own Drive File Edit View Insert Format Data Tools
e Inthe menu at the top, click File. p—
o Select Make a copy Q New o«
e Adialog box will appear. Choose a
name for your copy (e.g., “Gantt 3 3 Open Ctrl+0

Project Data”).

<] Import
e Under Folder, make sure “My
Drive” is selected. 11 | Make a copy
e Click OK. 2y T 2

- Copy document o

Copy of database for Gantt ||
| A= .

| "\ u
I Folder ||
PN -

B [ O3 tutorial ) ||

‘-— MName * )

Copy will be created in a shared folder

[J share it with the same people
[J Copycomments

Include resolved comments

| ] Cancel Make a copy -
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https://docs.google.com/spreadsheets/d/1QRSahuuLkxse7veTrY_dWVuMjDSf9NsfsSQUahhXPSE/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1QRSahuuLkxse7veTrY_dWVuMjDSf9NsfsSQUahhXPSE/edit?usp=sharing

Alternative: Download and Upload
If you prefer, you can also download the
file and then upload it to your Drive:
e |nthe Google Sheets menu, click
File — Download — Microsoft
Excel (.xIsx). 3 Import

Q [ New

[ Open

=
[

e Save the file to your computer. 11 D Make a copy
e Go to drive.google.com and sign j :
in to your Google account. o & Share
e Click New — File upload and : 5 & Email
select the file from your Tl el
computer. :  rerome
L Drive Q Sea " |y Move
:12 2y Add a shortcut to Drive
[3 New folder Alt+C then F :: @ Move to bin
@ File upload Alt+C €9 Version history
Md Alt+C then | n A e

Step 3 — Confirm the File Is in Your Drive
* Once uploaded or copied, the file will appear in My Drive.

File  Edit View Insert Format
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Data Tools Extensions Help

>

Ctrl+0

% 0. 00 123 Defaul.. ~

D E

Status
2025-08-14 Done
2025-08-20 In progress
2025-08-26 Mot started
2025-09-10 Mot started

Microsoft Excel (.xlsx)
OpenDocument (.ods)

PDF (.pdf)

Web page (.html)
Comma-separated values (.csv)

Tab-separated values (.tsv)

[

e This is important because the tools we use (Tableau, Looker Studio, Power BI) will ask for permission
to access files from your own Google Drive, not from someone else’s public link.

3. Creating the Gantt Chart in Tableau Public

Step 1 — Open Tableau Public and Connect to
Google Sheets Connect

e Open Tableau Public (free version of
Tableau). o

JSON file

Microsoft Access

® Go to To a Server — Google Drive. il

Open

Gantt Tableau

Gantt Tableau



o Allow Tableau to access your Google Drive (sign in if required).

{5 Accedicon Google

e’ truzzy truzzy
osez.la.diversite@gmail.com

¥
® Utilizza un altro account

Scegli un account

per continuare su Tableau

Prima di utiliz mina le norme sulla privacy e i termini di

servizio di Ta

e Use the search bar to find "database for gantt".
Connect to f_-CC§|E Drive

signed in as osez la

Search Results

Name

dalabase_for_Gantt

———
C3V Jul 11, 2025

dim_jeu_2025 csv

dim_jeu_2025.csv sV ul 11, 2025
games.csv sV Mar 16, 202
GG gsheet Nov 21, 202

Modéle de calendrier public GG

o Select the file and click Connect.

Step 2 — Check Data Types

e In the Data view, confirm that:
o Dates are recognized as Date
o Numbers are Number

o Text fields are Text

e If necessary, change the data type.



Fogliol - 5 fields 6 rows

< Abc A Abc A4 B L B v Abc -
— e — — —
Fogliol Fogliol Fogliol Fogliol Fogliol
Name
Task Owner Start End Status
Fogliol
Kickoff PM 12/08/202 14/08/20; Done
Fields Requirement BA 15/08/202 20/08/20 In progres:
Type Field Name Physical Table Remote Field Name Design UX 21/08/202 26/08/202 Not starte
. Development SWE 27/08/202 10/09/202 Mot start:
Abc Task - Fogliol Task
. Testing QA 11/09/202 16/09/2025 Mot start
x Abe Owner - Fogliol Owner
Launch PM 17/09/2025 18/09/2025 Mot startgd
Step 3 — Create the Gantt Chart
e Click Sheet 1 and rename it (e.g., “Gantt Chart”). ;

e Drag Task to Rows.

e Drag Start Date to Columns.

| Tableau Public - Book1
File Data Worksheet Dashboard 5tory Analysis Map Format Server Window Help

« Tableau Desktop Fublic Edition

# « 5 o - 8 | W-& - B B g - # | Standard

lii Columns v YEAR(Start)
[y

Gantt - Tableau

Data Analytics < || Pages

te Fogliol (database_for_Ga...

2|5 | 56

Tables
Start
= Task 2025
Ave Owner Meries Design Abc
B Start Development :Dc
et Kickoff bc
g @ Automatic -
i Launch Abc
e _'EL -4 &) Requirements Abc
nee  Measure Narmes Color Size Text Tasting Abc
: —
# Fogliod (Count) . o -

#  Measure Values Detail | | Tooltip




e Right-click the date and choose the right format (Day, Month, Year).

o G 0 - @ [ -
€| Pages
Ga...
| EE e Filters
Marks
A Automatic
-+ &
Color Size
& ]
Detal Tooltip

Teuxt

® Rename any unclear axis titles double-clicking on it.

iy & |IF g - rj # |Standard - gla) -
il Coumns - | (R —
Filter...
=R Task
i3 <H Show Filter
Show Highlighter
Gantt - Tableau
F Sort..
Start
Task 2025 Format...
Design Abc “ Show Header
D.E'lufempmerlt Abc . Include in TDDl'tlp
= Kickoff Abc
Launch Abc Show Missing Values
Requirements Abc
Testing Abc Find in Data pane
- Standard Gregorian
150-8601 Week-Based
& Year 2015
Quarter 02
Month May
Day 8
More ¥
Year 015
Quarter 022015
Month May 2015
Week Number Week 5 2015
Da May 8 2015

Exact Date

Attribute
Measure

'® Discrete
Continuous




Step 4 — Add the duration

e Right-click in the Data pane — Create Calculated Field.

e Name it “Duration”.

e Enter:

DATEDIFF('day', [Start], [End])

Duration

DATEDIFF('day’', ’ )

The calculation is valid.

s

e Click OK.

e Drag Duration to Size in the Marks card.

(% Create Calculated Field...
Create Parameter...
Create Folder (use group by folder)
Group by Folder

* Group by Data Source Table

* Sort by Name
Sort by Data Source Order

Hide All Unused Fields
Show Hidden Fields

Expand All
Collapse All
I
X
‘
App
Marks
= Automatic -

Step 5 — Sort Tasks by Start Date

e Right-click Task in Rows — Sort.

e Sort by Field — Field Name: Start Date — Aggregation:

Minimum.

e Explicitly set the mark type to 'Gantt Bar'.

Sort [Task] X

Sort By
Field v

Sort Order
(®) Ascending
(O) Descending

Field Name
Start v

Aggregation

Minimum v

3 Clear

&



Step 6 — Add Color by Status
Marks

e Drag Status to Color in the Marks card. Yy r—TS .

:\t:'

Detail [ Tooltip

FsY  SUM(Duration)

Gantt - Tableau :tZ:I:e
Taskz M In progress
Kickoff | | M Not started
Requirements [ ]
Design ]
Development .|
) :E-sfrq ]
Launch -
10 ago 15 ago 20 ago 25ago 30 ago 4 set 9 set 14 set 19 set
Timetable [2025]
b
| Tableau Public - example tableau
Step 7 —Save and Publish File Data Worksheet Dashboard Story Analy:
. . New Ctrl+N
e Click Save to Tableau Public.
Open... Ctrl+O
Open from Tableau Public... Alt+0
Close
Save
Sﬂeq}'ﬁm Public... Ctrl+5S
Save As...
Save to Tableau Public As...
Export Packaged Workbook...
Show Start Page Ctrl+2




Create or sign in to your Tableau Public account.

Tableau Public Sign In X

wirtableaw

Sign In
I

Email

‘ Password

] Remember me

| |

FORGOT PASSWORD | CREATE AN ACCOUNT

[ SIGN IN WITH SALESFORCE I

Choose to share via direct link or embed code.

Your summer to-do list: dive into Tableau Next, reimagine analytics, win $45k — Join the hackathon

example tableau di Giulia Governatori 0 % @ P R @

Gantt - Tableau

Task =

Condividi X

Codice di incorporamento

sertBefore(scriptElement, vizElement); </script:

Collegamento

‘ https://public tableau.com/views/exampletableau_17546

&l X H

You can hide the dashboard from your profile if not ready to share.




4. Creating the Gantt Chart in Looker Studio

Step 1 - Open Looker Studio
e Go to lookerstudio.google.com.

e Click Blank Report.

8 database for Gantt - Fogli Goo: X ", Looker Studio

google.com

S|
“ ¢ 06 =
2]

Importa segnalibri.. (JGG o3 O portfolioc [(Jtools [« 4 () Data science con pyth... (%) My Blog - My WordPr...

O Looker Studio Q, search Looker Studio ® ®
b create Recent Reports  Datasources  Explorer
(© Recent

Start with a Template

Template Gallery %
= x T —
2, Shared with me Eaaae————— s
2. Owned by me P 6030 26k
-
1 22

T Bin -

Blank Report GA4 Report Acme Marketing Search Console Report Google Ads Overview YouTube Channel Report

Looker Studio Google Analytics Google Analytics Search Console Google Ads YouTube Analytics
|E) Templates

Name

Owned by anyone = Lastopenedbyme -~ 4 Location

H) Veille Métier

Aug 2
M Gantt- Looker Studio 1g 20 2 .
M Gantt- Looker Studio - Portfolio g 20 2 !

Step 2 — Connect to Google Sheets

e Select Google Sheets.

Add data to report

Connect to data My data sources

Q, Search

Google Connectors (22)

Connectors built and supported by Looker Studio Learn more

b Looker H Google Analytics \ Google Ads
[

Google Sheets
::]
fy Gooo!

BigQuery H @ CSV File Upload H l‘ Microsoft Excel : . Amazon Redshift
30091 ¢ le By G
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® Choose “URL” and then paste the file URL, or search for it in your Drive.

ALL ITEMS Spreadsheet

OWNED BY ME

Worksheet

T I Q, Search Spreadsheets

STARRED database_for_Gantt ~  Fogliol
T Foglio di lavoro senza nome
—— Gantt_portfolio_GiuliaGovernatori
OPEN FROM GOOGLE DRIVE Veille
e S —— el menssdil 0 017 n dnalaas
e C(Click Add Report.
5
S
Step 3 — Insert a Timeline Chart v

e Go to Insert — Timeline.
e Draw the chart area on the canvas.
e Looker Studio will automatically map Task and Date:

(Dimension=Task, Start=Start Date, End=End Date,“Sort by
Start Date asc”)

Q, Search Worksheets

Example Gantt Looker Studio

File Editing View

@ -

= + Add quick filter

Insert

b

Page Arrange

Time series chart

L Vertical bar chart

FE T8 R

ti

e H

Combo chart
Pie chart
Table
Bubble map
Filled map
Heat map
Line map
Geo chart
Scorecard
Scatter chart
Bullet chart
Stacked area chart
Pivot table
Treemap
Gauge
Sankey
Waterfall
Timeline
Funnel cgﬂ

Dran Ao lint

Resour

kickoft [
Requirements

Design
Development

Testing

o

Launch

Aug12 Aug14 Augi16 Aug18 Aug20 Aug22 Aug24 Aug26 Aug28 Augll Septl

Sept3 Sept5s Sept7

Sept9 Sept11l Sept13 Sept15 Sept17

11
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Step 4 — Add Status Bar label
@ Add dimension
e Add Status to the Label field.

e If sorting changes, remove Status from the sort order to keep chronological order.

Sort

REC Status @

O Descending

@ Ascending

e To color bars by Status: Go to Style — Color by Bar Label.

Setup Style

Chart title

Show title o )

Colour by
O Single colour
@ Series order

O Dimension values

‘ Colour by row :ﬁElEI - j

12



Step 5 — Add Title and Publish

ol <> [E~-AI\N-0O~- T

e |Insert a title for clarity.

2+ Share ~
e Click Share.

e Choose Get Link or Embed Code.

5. Creating the Gantt Chart in Power Bl

Step 1 - Open Power Bl and Connect to Google Sheets

e Open Power Bl Desktop.

e Go to Get Data — More.

@& © D
Get Excel Onelake S5QL Ent
datav workbook catalogv Server da
Common data sources

Qi Excel workbook

EEIDC Power Bl semantic models

[?.! Dataflows

@ Dataverse

[‘é SQL Server

[é\; Analysis Services

(B Texcsv

Eé Web

E OData feed

E‘Er Blank query

EE Power Bl Template Apps @,

NQH?.‘.

e Search for “Google Sheets” and click Connect.
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e Paste the file URL and sign in to Google if required.

Google Sheets

Google Sheet URL ()

[dn QRSahuuLkxse7veTrY_dWVuM|DSfINsfsSQUahhXPSE/edit?usp=sharing

I “ Cancel
Step 2 — Prepare Data
e |[f headers are missing, go to Transform Data — Use First Row as Headers.
Transform Data | I Cancel |
e C(lick Close & Apply.

1 untitled - Power Query Editor

Transform Add Column View Tools

Home

Help

L p— ‘ B [ Properties L] -ﬂ 8l =] Data Type: Any v [ Merge Queries =
B} =] N IT i =
= i o } Advanced Editor x il [T Use First Row as&leade!;v I Append Queries~ &
New  Recent Enter  Datasource Manage Refresh = Choose  Remove Keep Remove Group
Source~ Sourcesv Data settings  Parametersv  Preview~ [Z] Manage Columns~ Columns~  Rowsv Rows~ BY  [m Use First Row as Headers s
New Query Data Sources Parameters Query Manage Columns Reduce Rows Sort Combine
[ Use Headers as First Row
Querie < fc | = Source{[name="Fogliol",TtemKind="Table"]}[Data] + | Query Settings X
|2 Fogion . I 5 <o g S ot T . + PROPERTIES
Name
Fogliol
All Properties
4 APPLIED STEPS
1 Task Owner Start End Status
2 Kickoff PM 12/08/2025 14/08/2025 Done Source
3 Requirements BA 15/08/2025 20/08/2025 In progress Ix Navigation
4 Design uUx 21/08/2025 26/08/2025 Not started
5 Development Swe 27/08/2025 16/09/2025 Not started
6 Testing oA 11/09/2025 16/09/2025 Not started
7 Launch PM 17/09/2025 18/09/2025 Mot started

PREVIEW DOWNLOADED AT 09:39

5 COLUMNS, 7ROWS  Column profiling based on top 1000 rows.




Step 3 - Install a Gantt Chart Visual

e In the Visualizations pane, click the three dots (...) — Get More Visuals.
Visualizations »

|  Build visual

H
%

R Pv = off [0

Get more visuals W 8

-, J 2 — ds

2 ¥

Values

e Search “Gantt”.

® Choose a visual and click Add. | used “Gantt by Microsoft Corporation”.

Power Bl visuals

@ By clicking'Add’ and/or ‘Download Sample’ and downloading a visual, you agree to the provider's Terms and Conditions and Privacy Policy on the visual's page and agree Microsoft can share your account details to provider for
their transactional purposes. Use of Microsoft's AppSource is subject to the Microsoft Commercial Marketplace Terms and Privacy Statement

Allvisuals ~ Organizational visuals ~ AppSource visuals Q Search

Explore all available visuals to magnify your business insights Learn more

v o v 0 i ~ -] i |
ad
-

LT )

q

Zebra Bl Tables #% Inforiver Analytics+... ¥ Icon Map Pro Sunburst by Power... % Inforiver Reporting ... #
Zebra 81 iz LLC dba Lumel Tekantis TRUVIZ INC *Viz LLC dba Lumel
wkddk(s) hkkdk Akkkkg P ) Ak (i3
% 0 % 0 v 0 e 0 i}
AL
Water Cup Drill Down Pie PRO... # Enlighten Storyteller hi-chart Reporting ... # Text Filter %
Daniel Szentimrey-Harrach ZoomCharts ENLIGHTEN DESIGNS CP Corporate Planning G. Microsoft Corparation

15



Step 4 — Build the Gantt Chart

e Select the Gantt visual.
e Drag Task, Start Date, End Date, and Status into the correct fields.

&)

lask =

Parent

Add data fields here

Start Date

Start e
End Date

Earliest End W
Duration

Add data fields here

e Adjust colors and labels.

Earliest End by Status. Task and Start

T T T T T
Aug 17 g 24 Aug 31 Sep 07 Sep 14 _

® Done
@ Inprogress

Kickoff g

Recureme =]
Design

Developme....

Testing

Launch

Step 5 — Publish Online

e Save your report.
e Login to your Power Bl Service account (Attention: you need a tenant email for this!)
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e Upload to Power BI Service (Import — Report — From this computer).

é My workspace

+ New item £@ MNew folder  =*| Import - £ Migrate

[*% Motebook >

[lu| Report, Paginated Report or Workbook >

e |If allowed, go to File — Embed Report — Publish to Web.

™ File ~ — Export ~
Ly Save a copy

4 Download this file

n%: Manage permissions
= Print this page

<> Embed report

BE Generate a QR code

{8} Settings

A\ Be careful: if you share it like this, you could compromise data privacy.

# Share | g8 Explore (@ Subs

>

@5 SharePoint online
B Website or portal
B} Publish to web (public) L

" Developer Playground

& Do not publish confidential or proprietary information, or an individual's personal
data because any Internet user with access to the embed code for this report can
fully access all the data in the semantic model anonymously. Learn more

& From this cpmputer
S

Import .pbir, .rdl or .xlsx files
from OnelDnve, Sharepoint, or
your local drive
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e Share via link or embed code.

Success! Your report is ready to share

Link you can send in email

| https://app.powerbi.com/view?r=eyJrljoiYjhkZjdl Copy

HTML to paste on & website

| <iframe title="example power bi" width="600" h
W

Size 600 x 373,5 pu

Placeholder image

+ Upload

Default Page Default w

6. Conclusion and Tips

e Always verify your data before creating charts.

e Keep titles and colors clear for better readability.

e Be careful when publishing—public dashboards are visible to everyone.
e Practice will help you get faster and more confident.
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